
 

 
Executive Secretary Position Description 

 
  

POSITION DESCRIPTION        
  
   
Executive of Pathways         
 
 
Executive Role   
Decision making, overseeing and long-term focus level of the Association 
 
Objectives   

• To ensure a safe and comfortable environment for association members and visitors.   
• To Identify talent and to facilitate the most appropriate pathway for that talent to develop. 

 
Responsibilities  

• Coordinate and oversee all activities relating to hockey development within the association.   
• Utilise and facilitate senior and junior pathways. 
• Support, promote and develop pathways for members of the association. 
• Assess and understand opportunities that are available from Hockey NSW and WWCHA. 
• Assist the representative coordinator to promote and organise representative opportunities for members of the 

association. 
• Assist the Junior Coordinator to identify, promote and develop pathways for junior members of the association and 

to assist them in their junior programs. 
• Facilitate a support network both within and outside the association to aid and develop pathways for members of 

the association. 
• Attend association meetings to report on activities which they have overseen. 

 
Relationships   

• Reports to and liaises with the president and executive committee.   
• Works closely with Junior Coordinator and Representative Coordinator. 
• Liaises with Hockey NSW and WWCHA. 

 
Accountability   

• The Executive Pathways is accountable to the president and the executive committee.   
• Provides reports  to the committee when requested.   

 


